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“History is the record of an encounter between character and circumstance.” Donald Creighton

TIME MANAGEMENT

my checklist

To help you get yourself organised and enjoy school more
–	 the checklist below really works

Getting what you want from school won’t just happen
–	 be in control of you; your future is in your hands.
–	 revisit the checklist often

Firstly
–	 have I visited the website www.learningcurveplanner.com.au?
– 	 have I read and understood “How to use the Learning Curve”?
– 	 have I completed “My Performance Last Term”?
– 	 did I follow up with “My Guidelines” to live by?
– 	 have I a purpose this year? Some goals to achieve?
– 	 have I described what I am trying to get out of this year in “What are my Goals?”

Daily
–	 are my Priorities/Due in and Things to do filled in?
– 	 is my Study / Homework Log being used correctly?
– 	 am I sticking to my Study Timetable and Guidelines?
– 	 am I reading the focuses on each page?
– 	 am I reading the General Knowledge in the “Things to do” section?

Weekly 
– 	 am I checking my Homework Log; have I done enough sessions?
– 	 am I discussing the focus with parents, teachers/classmates: what does it mean?
– 	 am I completing and correcting my Number Skills?
– 	 am I correcting my Spelling? 
–	 am I reading the “Vocabulary Builder” section?

Monthly 
– 	 am I completing Reflection Time/My Learning Goals and 
	 discussing my reflections with parents, teachers and classmates?
– 	 am I revisiting my Study/Homework Timetable; any adjustments needed?
– 	 am I using the “Thinking Tools”?

Term 
– 	 have I completed a self assessment of my 	 – academic progress?
		  – health?
		  – multiple intelligences?
		  – learning style?
		  – habits of the mind?
		  – emotional intelligence?
– 	 have I revisited my Goals? Any adjustments needed?
– 	 is my Study/Homework timetable ready for next Term?
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